


 

How to make booking for Parent Teacher Conference 

1) Login to MC Eduhub (https://www.mceduhub.com/) 

2) After you had logged onto your account, move your mouse cursor to “Collaboration” and click onto “Parent-

Teacher Meeting” 

 

 
 

3) Click onto the name of the teacher and the mode of meeting (Face to Face or ZOOM) you would like to 

make an appointment for: 

Important Note:  

1. You can only book one (1) 10min timeslot for the PTC meeting (either Face to Face or ZOOM). 

2. Face to Face meeting are held in School on 23 May 2024 from 8am to 11.30am. 

3. Zoom meeting are held via ZOOM video conferencing on 23 May 2024 from 1pm to 4pm. More details 

of the ZOOM video conferencing (eg. Teacher’s Zoom Meeting ID) will be provided at a later date. 
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4) Enter your parent’s /guardian’s details; 

 

5) Select your preferred time slot; and 

 

6) Click on “Submit Now” to proceed with the booking. 

 

7) If parent/guardian is unable to make it for PTC, please select “My parent/guardian WILL NOT BE 

ATTENDING.”  
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8) Check through the details and make sure all details are correct and click onto “Confirm” to make your 

booking. 
 

 
 

9) You will see your booking summary at the following page. 

  



 

To edit the booking 

1) Click on “Collaboration” and click onto “Parent-Teacher Meeting” 

 
2) Click onto the name of the teacher and the mode of meeting (Face to Face or ZOOM) that you have made 

an appointment previously: 

 

 
 

3) Click onto “Edit My Booking” 

 

 

  



 

4) To update your time slot, you would need to uncheck your current booking before you are able to click on 

the new timing 

  
 

5) Select the new timing and  

 

6) Click “Submit Now” button once you have done so 

 

 
 

  



 

7) Confirm the details for the new booking and click on “Confirm” to proceed with the updating of the new 

time slot. 

 
 

8) You should be able to see the updated information, click on “X” to close this dialog box 

 

 
Please do not hesitate to contact the school for assistance. 


